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PREPARING FOR THE FIRST DAY
Welcome to you and your family to Newlands Primary School. We commit to working hard to ensure your child’s transition into life at
Newlands Primary is as smooth as possible.
Here is a checklist of things that need to be organised in preparation for your child starting school:

Enrolment Forms Completed
Newlands Primary School Enrolment form
As detailed on the school enrolment form please bring with you the original copy of your child’s birth certificate or passport (with
appropriate visa) and immunisation certificate, as well as two documents that provide ‘proof of residence’ at the in-zone address given.
At least one of these documents must be: a rates bill, a tenancy agreement, a sale and purchase agreement ,or a utilities bill.

The enrolment form needs to be completed and delivered to the school office along with the original copies of documents
mentioned above before your child starts school.

Visiting the School and Preschool visits
We offer a comprehensive transition to school programme which includes two school visits where our child will see their new classroom
and meet their teacher. Parents will meet with the Principal and/or Assistant Principal at the same time. Once enrolment forms are
received, the school office will book your child into preschool visits.
For older children, you are welcome to organise a time with the Principal to give you and your child a tour of the school. Please contact
the school office to organise this.

School Uniform
Information about the Newlands Primary School uniform can be found on our school website and the brochure and order form are also
available from the school office. All children are required to wear the school uniform. Contact the school office about purchasing
uniform.

Stationery Pack
Stationery can be ordered via qizzle.co.nz. Please check with the office which syndicate page to purchase. For older children, a stating
school pack can also be purchased at the office.

School Donation
The School donation is a voluntary payment and is set at $120 per year for one student, $180 for two students, and $210 for three or
more students. You are welcome to arrange a payment plan if required.

After School Care
sKids (Safe Kids in Daily Supervision) operates a before and after school care programme at Newlands Primary School. For more
information please go to http://www.skids.co.nz/location/newlands/

SCHOOL LIFE AT NEWLANDS PRIMARY SCHOOL
The Newlands Primary School Day
School Hours and Bell times
The school day starts at 8:55am. It is good for children to be at school before the bell so they can be prepared for their day. We have morning tea at
11am and lunch time is at 12:30pm. At both breaks, teachers supervise the children eating for 10 minutes. The school day finishes at 3:00pm.

Parking and Collection from School
There is no parking on our school grounds. We have a road crossing on Newlands Road outside the main entrance to the school. Many families meet
their children across the road on Newlands Road. The Robert Street entrance at the back of the school has parking available along the street. We
have a drop off and pick up zone, but this is not a parking area.

Road Patrol
The road patrollers on Newlands Road are on duty from 8:30am until 8:50am each morning. After school they are on duty again from 3:00pm to
approximately 3:15pm.

Reporting Absences
It is imperative that families contact the school before 9:00am if their child is not going to be at school that day. This is to ensure that all children are
safe and accounted for. For extended absences due to illness we may require a doctors certificate.
Contact details:
Email: admin@newlandsprimary.school.nz
Phone 04 461 6900 or text 027 261 6901
If you know in advance that you child is going to be absent (eg family holiday) please inform the school office via email prior to your absence.

Our Playground
Our School grounds include a Junior Playground, a Senior Playground, Astroturf courts, the ‘Gamezone’, grassed areas, and a football field .
At each break, all children can use equipment from the PE shed, like balls, hoops, frisbees, skipping ropes and bats. We ask that personal toys are
left at home.
Two teachers are on duty supervising the playground, during morning tea and lunch breaks.

School Library
Each class has a scheduled library visit each week. Library time is used for personal, peer, group and teacher reading, book issuing and returns.
Children bring home a library book each week for personal reading.
The library is also open during break times for students to read quietly or play board games.

SCHOOL LIFE AT NEWLANDS PRIMARY SCHOOL
Daily Fitness and Physical Education
At Newlands Primary we believe in developing the whole child and believe that fitness is important for everyone. The whole school participates in
fitness activities everyday, including jogging, jump jam, games and skipping. All classes are taught Physical Education where ball skills, athletics etc
are taught.

Wheels Day
Every Tuesday children can bring their wheels (scooters, skateboards, inline skates, but not bikes) to school. In the summer terms we use the local
skateboard park to play on which is fully supervised. In the winter terms we use a concrete area at school.

CLASSROOM LIFE AT NEWLANDS PRIMARY SCHOOL
Classroom Facilities

Each class is equipped with a data screen, digital devices, class camera and voice recorders. All classes have telephones.

ICT and Digital Safety in the Classroom
Parents are asked to sign a permission form included on the enrolment form and children are taught about digital safety and sign a ‘digital safety
agreement’ at school. The digital safety agreement is reviewed and renewed by families each year. We teach children to be digitally polite when
using devices and give children skills of what to do if they have problems. All children have access to the internet. Students in Years 0 to 4 have a
mathletics account to use at school and at home.

Google Docs and Blogs
All junior classes have a blog and make regular postings. All families are issued with the blog addresses and can access the blog and post comments.
Your child’s teacher can provide you with the classroom blog address. All Year 3,4,5 and 6 students have a google account which they access at
home and at school. All your child’s work is accessed through that account.

Home learning

Everyone receives home learning on Monday. Home learning includes some reading, spelling, maths, current events and topic work and is work that
has been covered in class. The aim of home learning is to share some learning at home and to start children’s independent learning. Each child
receives a red home-pack as part of their stationery when they start at Newlands Primary School and home learning and notices come home in this.

EXTENDED EDUCATION OPPORTUNITIES
Newlands Primary School students have the opportunity to participate in many
activities outside the classroom that enrich their learning and exposes them to a
range of sports, music and arts.

PMP (Perceptual Motor Programme): Te Kākano (Junior syndicate)
participates in PMP. This programme is designed to improve physical fitness,
language, balance, memory and spacial awareness. The programme is run with
the assistance of teachers and parents.

Gymnastics: Te Pihi and Te Kōhuri (middle and senior syndicates) participate in
a gymnastics programme during Term 2 and 3. This provides many challenges for
students physically, improving their strength, flexibility and confidence.

Swimming: All year 3 and 4 students learn to swim for a two week block in Term
4.

Electives/Alphabet Afternoon: Every year the school offers a selection of
electives for Te Pihi and Te Kōhuri to choose from, such as card making, art classes, gardening, dance, puppet making and sports. Those in Te
Kākano (junior syndicate) are involved in Alphabet Afternoon, which includes choosing activities based on the ‘letter of the week’.

Athletics and Cross Country: Each year the whole school participates in Athletics in Term 1. We teach skills which culminate in an Athletics
Day where families and friends can see the children compete in running, jumping and throwing events. We train for Cross Country each year and
get the children running up and down some hills as well as on the flat. We also hold a Cross Country Day where you can see your child perform.

After School and Weekend Sports: The school runs Netball teams during the winter terms. We also participate in the Nairnville Recreation
Centre’s after school sports leagues for several terms each year.

Recorder: Being able to play an instrument and read music gives every child a wonderful opportunity to enjoy and participate in music. It
provides a stepping stone for later musical endeavours and research shows that participating in music is great for the development of the brain!
Every child at Newlands School learns to play the recorder and starts to read music.

Kapahaka/Ka Awatea: Every week every child participates in kapahaka, learning action songs, whakatauki and waiata. Ka Awatea is an
extention group of performance kapahaka that children can opt into from Year 4 to 6.

School Singing: The whole school meets in the hall once a week for school singing. We learn new songs and sing old favourites. Singing is an
important part of being at Newlands Primary School.

School Production: Every second year the whole school participates in a school production. We have every child on stage, in a costume and
with make-up! Certainly a time to remember.

School Trips: We undertake trips outside of school when they fit into our topic studies or we are celebrating whole school activities like a picnic
etc. You will be notified if the school, syndicate or class are going on a trip. There are often opportunities to accompany school trips, as parent
helpers are often needed.

Artsplash Choir: The Artsplash Festival is a Wellington icon where hundreds of children participate in a massed choir. Every year we
participate in the Artsplash Festival and children from Year 3 to Year 6 can join the choir.

GENERAL SCHOOL INFORMATION
Health Management
Medical Conditions
If your child has a medical condition which requires medication to be held at school, you will be required to complete a Medicine Authority Form to be
held at the school office.
First Aid Room
If your child becomes sick at school and needs to go home they will be sent to the school office and cared for in the sick bay until their family or
caregiver can be contacted to collect them. The sick bay is located next to the school office.

Lost Property
We make every effort to send lost property back to the correct classroom. We also have a lost property container in the school library which families are
welcome to look through for missing items.

School Policies
A full set of Newlands Primary School policies can be found online at: www.schooldocs.co.nz From the home page
click on ‘search for your school’, and enter ‘Newlands School’ User name: newlandsprimary Password: harakeke.

HOW WE COMMUNICATE WITH FAMILIES
Newsletter
Every Thursday a newsletter is emailed to you. The newsletters are also available from our school website: www.newlandsprimary.school.nz. Our
newsletter directs you to the areas on our school website where you can view further information about events coming up, community notices, and
student achievements etc. The newsletter is an important communication tool for us to let you know what is happening at school.

Assemblies
We celebrate children’s learning and share this with families and friends in a variety of ways. Each syndicate has an assembly of their own

Contacting Your Child’s Teacher
If you need to contact your child's teacher call into the class before or after school. Alternatively you can phone or email the office to make an
appointment.

Goal Setting Interviews and Reports
In Term 1 and Term 2 every family has a goal setting interview with your child’s teacher. The interview process involves the parents, child, and
teacher and work is shared and goals are set together. End of year reports are sent home electronically at the end of the school year. All student’s work
books are sent home at the end of the year.

Classroom Blogs
All junior classes have a blog and make regular postings. All families are issued with the blog addresses and can access the blog and post comments.
Your child’s teacher can provide you with the classroom blog address.

Google Docs
All Year 3,4,5, and 6 students have a google account which they access at home and at school. All your child’s work is accessed through that account.
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FREQUENTLY ASKED QUESTIONS
How can I be involved in the school?
Parents and families are welcome at school and we love to use your skills and talents. The school is governed by a School Board, members of which
are drawn from our school community. We need parent helpers for activities such as school trips and PMP sessions. We hold various fundraisers
during the year organised by our Fun and Fundraising team, and we are very appreciative of support given by families and friends in these ventures.
We regularly ask for parent help through the newsletter for various activities and we encourage our families to keep an eye out for things they can
assist us with.

I have heard of your Positive Choices Programme—what is that about?
Newlands Primary School has a Positive Choices programme where we focus on children making good choices in their work and play. Children are
rewarded for their good choices with spots. Every child has a Positive Choices card in their classroom. 10 spots earns a trip to the Principal for a
special scented sticker. After 30 spots the children are awarded a special certificate at their syndicate hui or assembly. Our Positive Choices
Programme operates right across the school and is highly valued by children, teachers and the community.

How can I pay the school?
Online Payments:
Payments can be made via the Caregiver Portal (internet banking or credit card) or direct to our bank account: 12 3223 0194 993 00 (reference the
payment with your child’s name and what the payment is for.)
At the School Office:
The school office accepts payment by eftpos and cash (no credit on eftpos machine, debit only).

How will I be contacted by the school in an emergency?
Newlands Primary operates a communications system called School-Links. We are able to send out text
alerts very quickly to all parents/caregivers to inform them of any important messages in the event of an
emergency. Further information about our emergency procedures can be found on our website:
https://newlandsprimary.ultranet.school.nz/WebSpace/1367/

Principal
Physical address
Phone
Txt

Shirley Porteous
Email: principal@newlandsprimary.school.nz
200 Newlands Road, Newlands, Wellington 6037
04 461 6900
027 261 6901

School Office
Postal address
Website
School Board

Nicola Adams
Email: admin@newlandsprimary.co.nz
PO Box 26068, Newlands, Wellington 6442
www.newlandsprimary.school.nz
Claire Mortimer (Chairperson)

